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General Information
General Information – Reception 
Coming into school

· Classroom doors open at 8.45 am ready for school to start at 8.50am.

You can access the Reception yard via the Reception gates on Tankerville Terrace. From there, please find the spot on the yard for your class. Families will line up on their spot until 8.45am when class teachers will open the classroom door and welcome you into school. 
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Please can we ask that the adult dropping off their child stay with them until the classroom door is open and hand them over to the class teacher, please do not leave them with older siblings in the school. 

Each day, children will need to bring in their school book bag and a named water bottle. In the winter, they will need sensible warm clothing and footwear, and in the summer, a sun hat and sun cream.  
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When they come into class, children will be asked to hang their coat on their named peg and put their bag into their named drawer. Water bottles will have a special place to stay in throughout the day so the children can help themselves to a drink whenever they need. Please can we ask that you do not bring any rucksacks or backpacks  - please use the book bag provided for you. 
The day finishes at 3.15pm for Reception children.
We will open the glass classroom doors at 3.15 pm ready for you to pick up your child. As at the beginning of the day, please can families wait on their class spot on the yard until the teachers open the classroom doors and welcome you to come and collect your child. 
We will ask the children to remain seated in class until we call their name and match them to their adult. Please can we ask that you are patient as it may take us a little while to match adults to children and it is paramount that the children leave with the correct adult. 
As the weeks progress, we will become familiar with the adults that regularly pick up each child and we will be happy to let the children go with those people. However, you must inform us if someone unfamiliar or different is picking up your child on a particular day, as staff cannot allow children to leave with someone if they are unaware of the change. At the back of the Home School Reading Record, there is a section for you to fill out stating who will be picking your child up on each day. You can also email the office to let them know any changes to pick-ups.
Daily snack of fruit/vegetables and milk or water.

Please make sure that you have completed the Cool Milk registration online www.coolmilk.com to ensure your child receives milk if you would like them to, and that you have filled in the Fruit Scheme letter saying you would like them to have a piece of free fruit each day. If your child has an allergy to any particular fruit or vegetable, let us know on the form and we will of course make sure that they do not eat anything they should not. Children who will not be having milk, will be able to drink from their water bottle. (Please label water bottle clearly with children’s names). Please be aware that your child will only receive free milk until they turn 5. After your child’s 5th birthday, you will need to register for milk again, paying for milk if you would like them to continue to have it. 

Lunch is between 11.45am and 12.45pm

Lunch choices are now made by families at home. Please see the information in your welcome pack regarding signing up for I-Pay. Once you have registered, you can choose the lunch you would like for your child from the options each day. The options for lunch always include a vegetarian option and Halal versions of meat dishes. Once the children have had their lunch, they will be offered pudding from a member of staff. 
The school meal menus are available online and are displayed around school if you would like to know what the choices will be in advance so you can then talk to your child about what they would like to choose. If you have told us about any allergies or dietary requirements, then your child will only be able to choose meals which are suitable for them. 
Reception children will go first into the hall for lunch, so they will have the time and space to get used to the new routine before older children join them in the hall at 12.00. All Reception staff and lunchtime supervisors will be on hand to help the children, as well as encouraging and checking that children are eating enough.

Children having a packed lunch will sit together in the hall and will also be helped by staff to make sure they can open all the packages and that they eat the lunch you have given them. As a school which promotes healthy lifestyles and healthy eating, please make sure any packed lunches contain a mix of food which supports a healthy diet. Please do not give any products containing nuts to your child for packed lunch as there are children with nut allergies in school.
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Change of clothes
Your child will need the following items to store in the classroom:

· Full change of clothes to hang in a draw-string bag on their peg. 
(Please make sure all are clearly named. You can bring these with you on your child’s first day at school)
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Physical Education (PE)
Reception children will have 2 PE slots per week, where we will take part in a range of lessons to build skills and fitness. We also have some sports specialists who come into school to run Football, bikeability and Multi-Skills. Once the children have settled into school, we will let you know the PE days for your year group and children will come to school wearing their PE kit on those days. Please see the uniform information for guidelines on what your child should be wearing on their PE days. Trainers are not permitted on other days. 
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School Uniform

· All school uniform can be purchased from:  www.border-embroideries.co.uk
· Navy blue sweatshirt or cardigan with school logo or navy blue sweatshirt or cardigan  without the logo 
· Yellow or navy blue polo shirt with or without the school logo 
· Navy blue trousers, skirts or shorts
· Blue or  yellow check-patterned dress 
· Plain black footwear 
· Coats and fleeces are also available from our supplier at parents own discretion. Fleeces should only be worn as outside clothing. 
PE Kit
· Navy blue jogging bottom or shorts
· School branded blue/white/orange PE top or own plain navy blue t-shirt
· Navy blue hoodie or navy blue hoodie with logo
· Trainers  (not ones worn for school on other days)
· Children will come to school wearing their PE kits on their allocated PE days. 
Children will need to be in their school uniform from the first day. Please ensure all uniform is clearly labelled. 

Administration of Medication

If your child requires medication :
· Please try to organise doses to be taken outside of school hours.

· It is school policy not to administer medication, other than in exceptional circumstances.  

If your child does require medication: (Cream, Inhaler, EpiPen)
· Please contact the office to arrange to speak to a member of the team. 
· We will arrange for you to drop off any medication and complete the relevant paperwork before the start of school in September. 

· If your child has a health condition, allergy, etc, please make sure you have let us know (you may have already completed this information on your registration forms)
Teachers cannot accept medication at the door, all medication must be signed in at the office. 
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Book Bags

· ‘The Friends of West Jesmond’ will provide a bag for your child when they start school in September.
· We will name and label these and have them ready for your child’s first day at school. 
· It will be stored in your child’s drawer throughout the day.
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Weduc 

· Weduc is an online payment and communication system 
· Make online payments 24 hours a day, 7 days a week
· Payments are secure and funds will reach school safely
· Communication - All newsletters and information are sent via Weduc
· Parents are signed up automatically using your email address from admissions.
· Please make sure you are successfully logged onto Weduc before starting school – all communication will come through this. Speak to the office team for help and support. 
Breakfast and Afterschool Club

· On-site - We have our very own Breakfast & After School Club
· The clubs are always in high demand and may have a waiting list.
· If you are interested in a space for your child, please contact the school office: 0191 2810000 

· Please provide details of the days and times you would need for your child. 
Breakfast club;
Monday-Friday 8.00am-8.45 am (breakfast included)
After School Club;
Monday – Friday 3.20pm – 5.55pm (food included)

Reception Main Gates
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